RULES TO REMEMBER FOR SCHEDULING CALCULATIONS
Rounding

1. ALWAYS round total square footage to the nearest 100

2. ALWAYS round up or down sweep/vacuum and pick-up times to the nearest whole minute

3. DO NOT round Daily Average

Calculating Cleaning Times

Daily Sweeping/Vacuuming
Cleaning Time = sweep and/or vacuum time + incidental duties.

(note: No pick-up time should be added to daily sweeping/vacuuming tasks)
Every Other Day Sweeping/Vacuuming - Example of sweeping 900 ft2 area 
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Pick-up time
= 
[image: image2.wmf]min)

(

sec

60

)

(

sec

60

)

(

450

)

(

900

2

2

to

convert

to

std

task

pickup

x

measure

of

unit

ft

sweep

to

area

ft

¸

= 2 min
Daily Avg 
=  9 min (sweep time)  +  2 min (pick-up)     =   5.5 min/day
   
   2 days (for every other day calculations)
Cleaning Time 
= 5.5 min/day + incidental duties
Two Days A Week Sweeping/Vacuuming - Example of sweeping 900 ft2 area
Sweep time 
= 
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Pick-up time
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Daily Avg 
=  [9 min (sweep time) x 2 days]  +  [2 min (pick-up) x 3 days]     =   4.8 min/day
   
  
 5 days (for two days a week calculations)
Cleaning Time 
= 4.8 min/day + incidental duties

One Day A Week Sweeping/Vacuuming - Example of sweeping 900 ft2 area
Sweep time 
= 
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Pick-up time
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Daily Avg 
=  [9 min (sweep time) x 1 day]  +  [2 min (pick-up) x 4 days]     =   3.4 min/day
   
   
    5 days (for one day a week calculations)
Cleaning Time 
= 3.4 min/day + incidental duties
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