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BUYER CARD ADVERTISEMENT 

 
LAUSD AWMS Maintenance and Operations 

Buyer Card Advertisement Guide 
 
 
DEFINITION 
 
The Buyer Card is an alternative expedited method to purchase materials and/or services. 
Purchases between $25,000 and $78,900 that are not under the District’s Annual Contract 
require advertisement in the District’s Maintenance Material Advertisement page.   
 
 
1. OBTAIN THE MAINTENANCE MATERIAL BID FORM FROM REQUESTOR 
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BUYER CARD ADVERTISEMENT 

 
2. ACCESS THE MAINTENANCE MATERIAL ADVERTISEMENT PAGE 
 

http://mo.laschools.org/fis/existing-facilities/m-and-o/s-letters/ 
 
or 
 
http://mo.laschools.org and click on the Maintenance Material Advertisement under Quick 
Links.  

  

 
 
3. LOG IN TO THE WEBSITE 

 
Click on the word Login on the top right corner of the page.  
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BUYER CARD ADVERTISEMENT 

Enter your email address and password and click on Submit.  

 
 

If you do not have an account, you may register for one on the same page.  Please contact Danny Lu 
(danny.lu@lausd.net) to request access to Advertise Buyer Card purchases. 

 
4. ADD PROJECT 

 
Click on the Add Project button 

  
 
 

Utilize the Maintenance Material Bid Form to fill in all of the required fields in the New 
Project form.    
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BUYER CARD ADVERTISEMENT 

 Attach Maintenance Material Bid Form to form.  

 
 
You may scan the Maintenance Material Bid Form that was submitted to you by the 
Requestor or you may download a copy from Maximo directly.   

 
 Click OK when form is complete.  

  
 

You may view the details of the project, by clicking on the Project Number.  

 
 
Project Details 

 
 
If changes are needed, you may edit the project by clicking on the edit icon on the main 
page.  

 


